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Saving a Backup of a D2L Course 
Exporting and saving a backup copy of a D2L course is easy. The backup file can be 

imported back into D2L in the future if you need the material again. Note that backup files 

do NOT include any student work or student grades. 

Here’s how to generate and download a backup copy of a course: 

1. Log into D2L and go into the course you want to export/back up. 

2. Click the cog icon          in the upper right corner of the D2L screen, next to your 
name.  

3. Click the Import/Export/Copy Components link. 

4. Choose the Export Components option, and leave the “Include course files in the 
export package” box checked. Then click the Start button. 
 

 
 

5. Select the checkbox beside Select All 
Components. This selects everything in 
the list of course material. (If you wish, you 
can select only specific items to export 
instead of selecting everything.) Click the 
Continue button at the bottom of the 
screen. 
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6. Scroll to the bottom of the screen and check to be sure that the box beside “Include 
course files in the export package” is checked, then click the Continue button. 

 

7. On the next screen, wait while your 
backup file is generated. This can take a 
few minutes if the course is small, or 
longer (15 minutes or more) if your 
course is large – i.e., if your course 
contains a lot of files, particularly 
PowerPoint or multimedia files. When 
the process has finished, you’ll see a 
screen similar to the one on the right. 
Click the Finish button. 

After clicking Finish, you’ll see a screen 
like the one in Step 8, letting you know 
that your export was successful.  
 
Important: There’s one more step you 
must take to save the course backup – 
otherwise, it will be lost (not saved 
anywhere).  
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8. Click the Click here to download the export Zip package link. 

 

9. What happens next will vary depending on your operating system and your internet 
browser. A pop-up box may appear prompting you to save a local copy of the file – if 
so, follow the on-screen prompts to save the backup file. Alternately, the file 
download may appear at the bottom of your browser screen, or you may see 
another indicator that the file has downloaded. In some cases, the file download will 
automatically go to your computer’s downloads folder. 

10. Locate the .zip package in your browser’s downloads folder. The exact location will 
vary depending on your operating system, your internet browser, and your 
browser’s settings. 

11. Save the .zip package to a secure location where you will be able to find it again in 
the future if you need it.  

12. (Optional) Rename the .zip package to something that clearly identifies it (course #, 
semester, year) so that you can easily recognize it in the future. 

Recommendation: You might want to create new folder on your computer for “D2L 

Course Backups” and then download and save a backup copy of each of your courses at the 

end of each semester, for safekeeping and future reference. Just remember – student work 

and student grades are not included in the backups. These items would need to be 

downloaded and saved separately. 

 

 


